Student Trainee (Environmental Compliance)
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I. INTRODUCTION

As an entry level trainee, engages in formal and informal training classes and assignments designed to acquaint the employee with the full range of environmental compliance work and with the provisions of a variety of environmental laws and the implementing regulations, the policies, programs, rules, and regulations of the Department, and other Federal, State and local agencies.   Department programs are directed toward avoidance of environmental impact, the reduction of unavoidable impact, and the restoration or mitigation of Department sites and facilities.  Assignments acquaint the trainee with the theories, principles, practices, and methodology of environmental protection.  Employee, with the assistance of the supervisor and higher-graded specialists, evaluates project proposals, requests for permits, and other required documentation; compiles data, and, after consultation with higher graded analysts, prepares recommendations for disposition.  Meets with officials and employees of other departmental elements, field offices, the public, as well as representatives of other Federal, State and local governments to exchange information on the Department’s programs.

II. MAJOR DUTIES AND RESPONSIBILITIES

Performs a wide variety of assignments specifically designed to acquaint the employee with the full range of environmental activities.  Assists higher graded scientists and engineers in analyzing and evaluating project proposals and pertinent environmental impact statements.  Assignments involve routine requests normally requiring application of clearly applicable guidelines and precedents.

Meets with employees of program offices, contractors, their representatives, and consultants to informally review proposed projects and provide information on requirements.

Reviews drafts of environmental impact statements.  Consults with higher‑graded specialists, scientists and engineers to assure that descriptions of proposed projects and their anticipated impacts upon the environment are complete and accurate.

Participates in public hearings, when appropriate, to gain understanding of the public interest in the project. 

Participates with an interdisciplinary team of professional biologists, ecologists, physical scientists and environmental engineers; makes field site surveys to obtain pertinent technical and environmental information; reviews completed project proposals and supplemental materials such as maps, project or structure plans, blueprints, specifications including supporting environmental data and assessments.

Analyzes facts, participates in the development of staff reports, including findings‑of‑fact, decisions, analyses, recommendations, alternatives, etc.  Studies proposed activities with respect to governing environmental laws and regulations, impacts and alternatives, appropriate mitigation and enhancements, and public interest factors.

Successfully completes all scheduled formal classroom training as well as on‑the‑job assignments which are part of a formal training plan designed to train the employee to perform progressively more responsible work leading to promotion to the advanced trainee level.

FACTOR 1. Knowledge Required by the Position 


Level 1‑5, 750 points

Practical working knowledge of environmental laws, regulations, programs and practices as would be typically acquired through several years experience in technical support work for professional scientists and engineers engaged in environmental protection and restoration work 

that would enable the employee to enter the training program and successfully complete planned training courses and assignments.

FACTOR 2. Supervisory Controls  




Level 2‑1, 25 points

Supervisor assigns work with specific and detailed instructions as to what is required and guidance to be used and probable results.  Work is carried out under close supervision of supervisor or higher graded scientists, engineers and technicians who are frequently consulted on 

matters not specifically covered in the original instructions, guidance and available precedents to be followed.  Work is reviewed in progress and upon completion for compliance with instructions given available guidance, adequacy, accuracy and timeliness.

FACTOR 3. Guidelines 





Level 3‑1, 25 points

Available guidelines include the regulations, policies and directives of the Department, the Environmental Protection Agency, and other agencies responsible for enforcing environmental legislation, regulations, and standards.  Additional guidelines include standard technical publications, precedent cases, and interagency agreements.  Trainee works in strict adherence with guidelines, which apply to the case at hand.  Deviations from the prescribed guidelines must be authorized in advance by supervisor or higher-graded specialist.

FACTOR 4. Complexity 





Level 4‑2, 75 points

Assignments consist of specific, although often unrelated tasks, designed to orient the trainee in the practical application of theory as well as the basic principles and methodology of the work.  Tasks assigned are often the routine and detailed aspects of work assigned to higher‑graded specialists.

FACTOR 5. Scope and Effect 




Level 5‑1, 25 points

The purpose of assignments is to orient the employee in the practical aspects of the work.  Tasks are specific and limited and are primarily for training purposes to enable employee to acquire familiarity with the work.  The effect of the work is to facilitate the activities of the organization.

FACTOR 6. Personal Contacts 




 Level 6‑2, 25 points

Contacts are with other employees with employees of departmental elements and/or field offices, Federal, State, and local agencies, and contractor organizations.  

FACTOR 7. Purpose of Contacts 




Level 7‑1, 20 points

Purpose of the contacts is to exchange factual information.  Contacts are routine and purpose of the contact is clear and easily explained.  Employee uses care, tact, and good judgement in explaining applicable laws, policies and regulations.

FACTOR 8. Physical Demands 




Level 8‑2, 20 points

Work is largely sedentary.  However it also includes inspections of hazardous waste and holding sites, requiring some physical exertion such as long walking, standing, bending, and carrying of moderately heavy items such as testing equipment light items such as paper and books.    

FACTOR 9. Work Environment 




Level 9‑2, 20 points

Work is normally performed in an office setting. 

TOTAL POINTS - 985     

