ENERGY INDUSTRY SPECIALIST

GS-1101-11

I. INTRODUCTION

The 1100 series of positions includes all classes of positions the duties of which are to advise on, administer, supervise, or perform work pertaining to and requiring a knowledge of business and trade practices, characteristics and use of equipment, products, or property, or industrial production methods and processes, collection, analysis, and dissemination of information; the establishment and maintenance of contacts with industry and commerce; the provision of advisory services; the examination and appraisement of merchandise or property; and the administration of regulatory provisions and controls.

II. MAJOR DUTIES AND RESPONSIBILITIES
-- Produces one or more sections of periodic energy statistical reports.  Tests and evaluates energy data submitted for work products.  Identifies potential errors in the data and resolves them through research of existing databases and publications and by discussion with experts in the organization.  Applies general knowledge of all significant forms of energyBpetroleum, natural gas, coal, electricity, nuclear energy, hydroelectricity, and other renewable energy sourcesCand their collection mechanisms in the organization.  Converts energy from basic physical units, such as barrels, cubic feet, tons, and kilowatt-hours, to British thermal units. Writes narrative description of changes in key energy markets and maintains documentation related to products.

-- Maintains energy indicators in support of periodic reports.  Included are time series such as U.S. Merchandise Trade, Energy Consumption per dollar of Gross Domestic Product, U.S. Dependence on Petroleum Net Imports, Cost of Fuels to End Users in Constant Dollars, Vehicle Efficiency, and Population0Weighted Degree-Days (i.e., temperature data related to fuel consumption).  Conducts research necessary to update, expand, revise, enhance, classify, and document these time series.

-- Maintains specialized seasonal time series in support of recurring reports.  Included are such indicators as the estimated, revised, and final data on residual fuel and distillate fuel consumed monthly by end-use sectors of the United States.  Also maintains the annual end-use shares of individual petroleum products that originate in the State Energy Data System for application in the programs that calculate the end-use consumption summaries for the Monthly Energy Review and the Annual Energy Review.

-- Participates as a member of interoffice teams that continually process, check, and evaluate multi source energy data that are conveyed among organizational offices and restructured for the development of unique, integrated energy data summaries.  Serves as an active member of interoffice teams of analysts, energy specialists, statisticians; works with the team toward the exchange of ideas, offering his/her own perspectives on a problem and suggesting approaches that address the problem while, at the same time, considering other group members= differing requirements.

-- Uses automated processing equipment to create, process, transfer, reformat, test, evaluate, and document energy and economic data.  Utilizes programs designed by computer specialists to manipulate the data.

-- Prepares verbal and written responses to inquiries directed to the Office for integrated historical energy data.

-- Performs other duties as assigned.

III. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position 



Level 1-7 1250 points
- Knowledge of the individual energy industries= production, processing, and distribution channels.

- Knowledge of the organization’s data collection systems and general knowledge of the individual forms that capture the data that flow into the integrated historical energy data program.

- Knowledge of the data flow, industry by industry, from the organization’s program offices into the integrated system.

- Understanding of how data transfer from the integrated databases to the publications and electronic releases.

- Skill in working in cross-organizational relationships, particularly with energy industry specialists from the fuel-specific offices that supply data to the integrated program.

- Skill in working with a variety of expertisesBincluding analysts, economists, and statisticiansCto gain a full understanding of the requirements of the organization=s customers for the data and to maximize the value of the integrated data presentations.

- Skill in working with technical expertsCespecially computer programmersCin order to design and develop the clearest presentations for the customers and to create the most efficient processes for handling the data.

- Ability to use a variety of desktop publication, spreadsheet, and database software, and the ability to communicate effectively verbally and in writing.

- Knowledge of the format for the integrated databases and the software systems used to create and maintain the systems and to produce the resulting products.

- Knowledge of customer databases and ability to use communications tools, such as the Internet, that support dissemination of the integrated historical data and that help ascertain and meet customers needs for the integrated products. 

- Knowledge of databases and ability to use electronic communications tools, such as the Internet, that support dissemination of integrated data and that help ascertain and meet customers= needs for integrated products.

- Knowledge of organizational programs, terminology, procedures, and standards in order to perform background research and analysis of data.

- Knowledge of writing, editing, and publication processing specifications and standards.

- Skill in using automated processing equipment to update data files and utilize programs to perform operations to recover and reformat data as needed to support studies and projects.

- Skill in working with technical experts in order to design and develop presentations for agency customers and to create processes for handling data.

- Ability to use desktop publication, spreadsheet, and database software and to communicate effectively verbally and in writing.

Factor 2 - Supervisory Controls 





Level 2-3  275 points
The supervisor provides limited direction and defines objectives and resources available.  The incumbent plans and performs work assignments, handling deviations in accordance with previous experience or accepted practices.  Completed work is reviewed for technical soundness, feasibility, and conformity to requirements.

Factor 3 - Guidelines 






Level 3-3  275 points

There are regulations, policies, precedents, and practices relevant to the assigned projects, but they provide only limited guidance for specific work assignments.  The incumbent uses judgment in interpreting, adapting, and applying them to specific situations or problems.  The incumbent analyzes the results and makes tentative recommendations for change.

Factor 4 - Complexity 






Level 4-4   225 points

The work consists of various duties that relate to segments of a specific area in the field. Assignments involve assessing unusual circumstances, variations in approach, and incomplete or conflicting data.  Decisions require interpreting data and refining the methods and techniques to be used.

Factor 5 - Scope and Effect





Level 5-4   225 points
Work assignments address various relevance and data presentation issues, from design and estimation to analysis and conclusions.  The work affects the accuracy and reliability of project-related activities.  It may affect the methodology, findings or procedures employed by others in subsequent research.

Factor 6 - Personal Contacts





Level 6-3 60 points
Contacts are with employees throughout the organization who perform work for the assigned programs or projects.  Contacts may also include meeting with individuals or groups outside the agency in an unstructured setting.  Contacts may include employees of other federal agencies or the general public.  Such contacts may include attorneys or contractors

Factor 7 - Purpose of Contacts





Level 7-2  50 points

Contacts are to obtain, clarify, or exchange information related to the work assignments.



Factor 8 - Physical Demands





Level 8-1  5 points

Work is primarily sedentary, requiring no special physical demands

Factor 9 - Work Environment





Level 9-1 5 points

The work is performed in a typical office setting.

Total Points = 2370

This position is determined to be exempt under provisions of the Fair Labor Standards Act.
