Auditor

 GS-511-9

I. INTRODUCTION

Serves as an auditor with responsibility for performing a variety of audit assignments. Assignments involve conducting either segments of audits or complete audits of internal agency programs. Audit assignments are either well precedented or occasion the use of conventional auditing techniques in gathering and evaluating the pertinent data.

II. MAJOR DUTIES AND RESPONSIBILITIES

Studies previous audit reports and the provisions of a standard audit plan.  Arranges for meetings at the audit site, explains the purpose for the audit, explains procedures, and answers questions.

Reviews financial and operating records such as operating expenses, income, assets, receivables, prepaid expenses, budgets, inventories, work orders, wage and work schedules, daily tally sheets, etc.

Checks operating practices in order to validate reports, determine compliance with governing regulations, and develop an opinion on the economy and efficiency of operations.

Prepares audit reports and financial statements, which present findings, cite applicable regulations, identify causative situations, and recommend corrective action.

III. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position 



FL 1-6 950 points

Knowledge of professional accounting and auditing principles, concepts, and practices and a general knowledge of agency regulations, requirements, and practices sufficient to independently perform auditing assignments using conventional methods and techniques.
Factor 2 - Supervisory Controls 





FL 2-3 275 points

The supervisor assigns work to the employee concerning the auditing efforts. The supervisor or team leader outlines an audit approach, discusses any specific instructions, requirements or goals, and defines objectives, priorities, and deadlines.

The auditor independently plans and carries out the assignment, handling problems in accordance with policies and guidelines and accepted accounting and auditing practices.  Completed work is reviewed for technical soundness, and conformity to policy and requirements.

The methods used in arriving at findings and recommendations are not usually reviewed in detail.
Factor 3 - Guidelines 






FL 3-3 275 points

Guidelines consist of previous audit reports, audit plans, and general instructions pertaining to the accounting system requirements for various programs and functional areas. The guidelines generally apply but do not specifically cover all situations encountered. The auditor interprets and adapts the guidelines for application to specific cases or problems encountered.
Factor 4 - Complexity 






FL 4-3 150 points

The audits cover a range of agency operations where standard audit practices are applicable. In performing audits the employee completes all the normal audit activities, e.g., plans, coordinates, conducts, and reports. Decisions regarding what needs to be done require analyzing accounting and control systems and program activities or operations where pertinent characteristics and issues are known and there are few conflicts in interpretations.  The work requires comparing conditions found with what is expected according to regulations, program requirements, and sound accounting and financial management practices.
Factor 5 - Scope and Effect 





FL 5-3 150 points

The purpose of the work is to audit for compliance, efficiency, and effectiveness, using standard audit procedures or the methodology and procedures specifically established for review of the subject program.

The work affects the way systems and programs operate by providing the information necessary to improve accounting systems, records, etc., and to correct inadequate or incorrect procedures.
Factor 6 - Personal Contacts 





FL 6-2 25 points

Personal contacts are with employees in the agency, both inside and outside the immediate organization, and with individuals outside the agency at the audit site. Individuals interviewed are usually aware of the identity and role of the auditor. Others usually set up contacts with individuals outside the agency.

Factor 7 - Purpose of Contacts 





FL 7-3 120 points

The purpose of contacts is to plan and discuss audit approaches and findings, gather and present information, and influence or persuade managers and representatives of the organization audited to accept critical observations or to implement recommendations. Managers are often uncooperative and reluctant to accept recommendations for improving questionable financial and management practices.
Factor 8 - Physical Demands 





FL 8-1 5 points

The work is primarily sedentary.

Factor 9 - Work Environment 





FL 9-1 5 points

The work is normally performed in an office setting.

TOTAL POINTS - 1955

This position is exempt from coverage under the Fair Labor Standards Act.

