ENERGY INDUSTRY SPECIALIST

GS-1101-12

I. INTRODUCTION
The 1100 series of positions includes all classes of positions the duties of which are to advise on, administer, supervise, or perform work pertaining to and requiring a knowledge of business and trade practices, characteristics and use of equipment, products, or property, or industrial production methods and processes, collection, analysis, and dissemination of information; the establishment and maintenance of contacts with industry and commerce; the provision of advisory services; the examination and appraisement of merchandise or property; and the administration of regulatory provisions and controls.

II. MAJOR DUTIES AND RESPONSIBILITIES
-- Identifies, researches, and resolves data errors, flaws, conflicts, and anomalies that occur in data and estimates that are used in the integrated historical energy program.  Studies energy and economic data and estimates that are transferred to the historical integrated energy databases through linkages from various offices throughout the organization and evaluates their quality and processing efficiency to minimize errors and redundancies.  Applies knowledge of the energy industries and the organization=s data collection systems in evaluating the input data, their processing through multiple and interrelated systems, and the data output to determine accuracy and processing efficiency.  Where problems are identified, evaluates alternative solutions, tests and judges a range of options, seeks other experts= evaluation where appropriate, and recommends a course of action.

-- As a member of cross-office teams of energy industry specialists and analysts, processes, checks, and evaluates multisource energy data that are conveyed among the organization=s offices and restructured for the development of unique, integrated energy data summaries.  Defines data and presentation requirements for the integrated program to energy industry specialists in the fuel-specific areas and to the technical support experts and works with those experts to produce output.  Works through a team approach that combines many expertise and continually improves work processes to deliver better results to the organization=s customers.

-- Plans the scope, content, and details of major integrated historical energy publications.  Develops tables, graphs, narratives, and documentation that identify, describe, and highlight trends and milestones in the history of energy by individual industry and the composite of all energy, especially in terms of energy production, consumption, trade, storage, reserves, and pricing.

-- Directs and conducts the organization and maintenance of the records that document the data transactions and estimation procedures used in the development of the multisource energy data summaries and their processing.

-- Conceptualizes and implements various means of transforming products into new cutting-edge products for broad and expeditious dissemination, especially in electronic form.  Seeks to employ the latest technologies in information dissemination.

· Performs other duties as assigned.

III. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position 



Level 1-7 1250 points
- Broad knowledge of the individual energy industries= production, processing, and distribution channels.

- General knowledge of the organization=s data collection systems and specific knowledge of the individual forms that capture the data that flow into the integrated historical energy data program.

-Detailed knowledge of the data flow, industry by industry, from the organization=s program offices into the integrated system.

- Detailed understanding of how data transfer from the integrated databases to the publications and electronic releases.

- Skill in working in cross-organizational relationships, particularly with energy industry specialists from the fuel-specific offices that supply data to the integrated program.

- Skill in working with a variety of expertisesBincluding analysts, economists, and statisticiansCto gain a full understanding of the requirements of the organization=s customers for the data and to maximize the value of the integrated data presentations.

- Skill in working with technical expertsCespecially computer programmersCin order to design and develop the clearest presentations for the customers and to create the most efficient processes for handling the data.

- Technical knowledge of the organization, DOE, and Government Printing Office=s writing, editing, and publication processing specifications and standards.

Technical knowledge of the format of one of the integrated databases and the software systems used to create and maintain the system and to produce the resulting publication, such as the Monthly Energy Review, the Annual Energy Review, the State Energy Data Report, or the State Energy Price and Expenditure Report.

- Broad knowledge of customer databases and ability to use communications tools, such as the Internet, that support dissemination of the integrated historical data and that help ascertain and meet customers needs for the integrated products. 

- Skill in preparing and presenting written Home Pages, product brochures, and User Needs Requirements Reviews and to describe the products verbally and in writing.

Factor 2 - Supervisory Controls 





Level 2-4 450 points
The supervisor provides general direction.  The supervisor and incumbent, in consultation, determine the projects, deadlines, and work to be done.  The incumbent keeps the supervisor informed of progress, potentially controversial matters, and matters with far-reaching implications.  Completed work is reviewed for technical soundness, effectiveness in meeting requirements and achieving expected results, and policy conformance.

Factor 3 - Guidelines 






Level 3-4 450 points

General DOE and organizational guidance is available that provides limited application to daily activities.  The employee uses judgment in interpreting and adapting those guidelines that are of use and recommending changes or developing new procedures to improve products under his or her purview.  Guidelines are not generally available for the technology-related demands of the position.  The employee must use innovative strategies for those tasks.

Factor 4 - Complexity 






Level 4-5   325 points

The projects involve a mixture of tasks or procedures and ad hoc assignments that require independent judgment and interpretation, as well as planning and scheduling.  Many of the assignments, even ad hoc, do not have a prototype to follow and require study of the issue to propose a plan to accomplish the assignment, gather the necessary data or information, prepare the product, and provide the completed project to the particular supervisor for the assignment.  The supervisor and incumbent, in consultation, determine the sequence and nature of the projects that need to be undertaken.

Factor 5 - Scope and Effect





Level 5-5   325 points
The purpose of the work is to provide high quality integrated energy databases, electronic output, and publications.  The products are utilized by analysts and policy makers at all levels of the Federal, state and local government, including the Administration, Congress, industry analysts and consultants, with critical information to make economic, market and policy decisions.  The information is also used by more senior analysts to provide sophisticated analyses of a highly complex nature.  Assignments frequently are critical to the completion of work by others and as such must be completed in accordance with a pre-determined schedule.  Some of the products will be used in conjunction with broader analytical, data, or customer outreach projects.  These products are required as part of the organic legislation of DOE. 

Factor 6 - Personal Contacts





Level 6-3 60 points
Contacts are with employees throughout the organization who perform work for the assigned programs or projects.  Contacts may also include meeting with individuals or groups outside the agency in an unstructured setting.  Contacts may include employees of other federal agencies or the general public.  Such contacts may include attorneys, contractors, or representatives of professional organizations.

Factor 7 - Purpose of Contacts





Level 7-2  50 points

Contacts are to obtain, clarify, or exchange information related to the work assignments.  Contacts are also for the  

purpose of planning, coordinating or advising on work efforts or resolving problems by influencing or motivating 

individuals or groups who are working toward the same goals.

Factor 8 - Physical Demands





Level 8-1  5 points

Work is primarily sedentary, requiring no special physical demands

Factor 9 - Work Environment





Level 9-1 5 points

The work is performed in a typical office setting.

Total Points = 2920

This position is determined to be exempt under provisions of the Fair Labor Standards Act.
