Contract Price/Cost Analyst 

 GS-1102-9

I. INTRODUCTION

The Contract Price/Cost Analyst manages, supervises, performs, or develops policies and procedures for professional work involving the procurement of supplies, services, construction, or research and development using formal advertising or negotiation procedures; the evaluation of contract price proposals; and the administration or termination and close out of contracts. The work requires knowledge of the legislation, regulations, and methods used in contracting; and knowledge of business and industry practices, sources of supply, cost factors, and requirements characteristics.
II. MAJOR DUTIES AND RESPONSIBILITIES

The Contract Price/Cost Analyst utilizes their specialized knowledge of cost and/or price analysis techniques to evaluate cost and/or price proposals, contract changes, repricing actions and final contract pricing. They also obtain and review data from auditors and technical specialists; recommend cost and profit negotiation objectives; conduct or participate in negotiations on cost and/or price issues; and/or develop and advise on policies and procedures relating to these functions.
III. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position 



FL 1-6 950 points

Knowledge and skill to draw conclusions and make recommendations by analyzing facts and conditions, and making comparison of prices, discounts, delivery dates, or handling charges. Knowledge of arithmetic practices used in business (e.g., discounts and warranties) sufficient to compare prices on recurring types of procurements, e.g., standard commercial items. 

Knowledge and skill to apply guideline material by reading and interpreting procurement regulations and technical material, and translating the guidance into specific actions, e.g., assisting in the preparation of solicitation documents.

Knowledge of report writing techniques to present factual information clearly, to write procurement memoranda and minutes of meetings, and to draft simple contract provisions and supporting documentation. Possesses skill in dealing with others in a work relationship in order to present information orally and to accomplish a given purpose.

Knowledge of contract price analysis sufficient to perform basic analyses for firm fixed-price or similar contracts, when historical pricing data and precedents are applicable.
Familiarity with business practices and market conditions applicable to program and technical requirements sufficient to evaluate bid responsiveness, contractor responsibility, and contractor performance.
Factor 2 - Supervisory Controls 





FL 2-3 275 points

The supervisor assigns work by defining objectives, priorities, and deadlines, and indicates any special considerations or unusual requirements. For actions which do not have clear precedent, the assignment is given with an explanation of policies and procedures to be followed, or the supervisor provides direction through a comprehensive discussion of the work to be performed.

The employee is responsible for planning and carrying out recurring assignments and for exercising judgment in the selection of supporting data, industry sources, and contracting techniques to be followed within established procedures and in line with established precedent. The employee recognizes technical problems, such as inadequate justification or deviations from normal procedure, and confers with the supervisor or higher grade specialist to resolve them after searching precedents to develop a recommended solution.

Completed work is usually presented in the form of a recommendation for action. Completed work is reviewed prior to signature or prior to negotiation by a higher authority to ensure that appropriate factors have been considered, that all necessary information has been gathered, and to assure soundness of analysis, good business judgment, compliance with procurement procedures, and adequacy of results. The methods used in arriving at the end results are not usually reviewed in detail.
Factor 3 - Guidelines 






FL 3-3 275 points

Guidelines include Federal and departmental or agency procurement policies and procedures which set the parameters for cost and price analysis in the areas of cost principles, profit policy, contract types, and negotiations. Historical data are generally available, as well as reports made by auditors and technical or production specialists. The employee selects pricing techniques, making adaptations as necessary in dealing with specialized requirements of various contract proposals.
Factor 4 - Complexity 






FL 4-3 150 points

The work includes various duties in a relatively standardized or controlled work situation. Assignments generally involve: repetitive items or services where specifications have become standardized or well established; the inclusion of standard clauses or routine supplemental stipulations; the performance of basic price or cost analysis for which a considerable amount of historical and precedent data are available; availability of adequate price competition or published price lists; and a general availability of suppliers, although searching of the market and use of sole source suppliers are sometimes required.

Determining what needs to be done requires substantive analysis. The employee must select appropriate techniques and procedures.
Factor 5 - Scope and Effect 





FL 5-3 150 points

The purpose of the work is to analyze and evaluate price and cost data contained in a variety of contract proposals to determine reasonableness of elements of cost. The pricing position recommended by the employee is used by contracting officers in negotiating initial contracts, evaluating changes occurring during the progress of the contract, or in contract terminations and settlements. The work affects the cost to the Government, and the costs and expenses allowed or profit realized by the contractor.

Factor 6 - Personal Contacts 





FL 6-2 25 points

Personal contacts are with employees in the same agency but outside the immediate organization, and are usually specialists representing the various disciplines involved in the procurement process, such as technical, program, and financial. Contacts outside the agency include salesmen or local suppliers of common, off-the-shelf items. The interests of the respective parties are usually well defined.
Factor 7 - Purpose of Contacts 





FL 7-2 50 points

Internal agency contacts are to plan and advise on assigned areas of procurement actions, coordinate actions with support offices, resolve related problems, answer questions and provide assistance. External contacts are to follow up on procurements or resolve routine problems, discuss contract price/cost requirements, and advise on obligations. Those contacted are typically working toward mutual goals and are generally cooperative.

Factor 8 - Physical Demands 





FL 8-1 5 points

The work is primarily sedentary.

Factor 9 - Work Environment 





FL 9-1 5 points

The work is normally performed in an office setting.

TOTAL POINTS - 1885

This position is exempt from coverage under the Fair Labor Standards Act.

