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I. INTRODUCTION

The work is to obtain comprehensive information about the organization or function that is scheduled for audit and determine the objectives of the audit. With due allowance for the variations in specific detail the work common to all audit assignments consist of planning the audit, conducting the audit, and reporting the audit.

II. MAJOR DUTIES AND RESPONSIBILITIES

The auditor studies pertinent laws, legislative history, regulations, contracts, and management controls to ascertain the purpose, scope, and objectives of the organization or function; the manner in which the organization or function is conducted and financed; and the nature and extent of management authority and responsibility for the organization or function.

The auditor examines and tests financial records and management controls to determine the degree of efficiency, economy, and effectiveness with which the activities audited discharge their financial responsibilities, and/or to determine that the financial records have been maintained in accordance with applicable regulations.

The auditor prepares and presents reports to the management level having the authority and responsibility to take action on the audit findings. The auditor identifies noncompliance with regulations, inefficient or ineffectual operations, and describes improper practices and individual transactions.
III. FACTOR LEVELS

Factor 1 - Knowledge Required by the Position 



FL 1-7 1250 points

A professional knowledge of practices, methods, and techniques of accounting and auditing required to independently plan and conduct evaluations of agency operational programs, or industrial operations and their related accounting systems. Skill is required to develop or modify methods and techniques to resolve a variety of auditing problems.

Factor 2 - Supervisory Controls 





FL 2-4 450 points

The supervisor makes audit assignments outlining the overall objectives and the resources available. The auditor and supervisor discuss reasonable time frames, audit stages, and possible approaches.

The auditor is fully responsible for planning and carrying out the assignment; directing other auditors; resolving most of the conflicts that arise; coordinating the work with others; developing changes to the audit plan and audit methodology; and interpreting policy on own initiative in order to meet established objectives. The auditor keeps the supervisor informed of progress, potentially controversial matters such as the possibility of fraud or items of major impact on other audit efforts or agency program areas.  

Completed work is reviewed for soundness of overall approach, effectiveness in meeting requirements or expected results and workability of any recommendations.
Factor 3 - Guidelines 






FL 3-4 450 points

Audit policies concerning the audit situation or assignment are consistent with past practice, but are stated in terms of goals to be accomplished rather than outlining the approach to be taken to achieve desired goals. Usually an audit assignment has no precedent. Available guidelines are stated in general terms, for example, agency regulations that prescribe only the purposes for which the subject program audits accounting systems have been set up; or accounting standards that present a number of principles any one of which may be reasonably interpreted as applying to broad subjects.

At this level some auditors develop new methods or criteria such as: developing material to supplement or explain guidelines received from agency headquarters; or preparing specific guidance for audit field offices responsible for collecting data to support a centrally directed audit for which there is no previous experience; or developing guidance to cover broad audit situations or functional areas. Some auditors use initiative and resourcefulness in researching trends and patterns to develop new methods and techniques for acquiring information, for analyzing data, developing solutions or criteria, and presenting findings.
Factor 4 - Complexity 






FL 4-5 325 points

Work at this level is characterized by: (a) intensive efforts in audit planning, coordination, or problem definition or (b) intensive efforts in problem solving or analysis for an area of accounting or auditing where the auditor functions as a designated authority.  Assignments require auditors to develop audit plans and define problem areas for the comprehensive analyses of a variety of functions and operations and coordinate the activities of a number of audit teams; or perform a comprehensive analysis of the overall operations of an organizational entity for the purpose of predicting the effects of proposed requirements and policies. Programs and systems under audit are broad in scope, complex, and interrelated.

Decisions regarding what needs to be done are complicated by the extreme diversity of functional

programs and operations and their related accounting and control systems, the conflicting

requirements inherent in issues such as balancing cost against requirements when addressing

major agency programs having numerous goals, or the need to establish criteria when advising other auditors on the application of accounting principles and practices in a major area such as contract auditing.

The work requires the auditor to be adept at conceiving new strategies for the solution of auditing problems.
Factor 5 - Scope and Effect 





FL 5-4 225 points

The purpose of the work is to develop audit approaches to evaluate a variety of programs and accounting systems. Audit approaches vary widely because of the variability of subject programs and systems due to differences in organization or mission, technological advances, or changes in regulations. Audit reports provide information on program operations and identify causes of deficiencies or problems. The reports provide recommendations such as modifying financial management or accounting systems, workflow or lines of authority, or recommendations for withholding of funds or other corrective actions.

The work affects the way financial management accounting systems and programs are structured and operated throughout an organization and/or regulated industries or other organizations with which the agency conducts business.
Factor 6 - Personal Contacts 





FL 6-3 60 points

Personal contacts include officials, managers, professionals, and employees and executives of other agencies and outside organizations. Typical of these contacts are representatives of contractors; lawyers and accountants of business firms; administrators; and representatives of state and local governments or other Federal agencies.
Factor 7 - Purpose of Contacts 





FL 7-3 120 points

The purpose of contacts is to influence or persuade representatives of the audited organization to accept critical or controversial observations, findings, and recommendations. Representatives of  the subject audit are often reluctant to agree that costly errors were made, that corrective action is required, or that suggestions for change will improve operations. Other contacts are to persuade managers and subject matter experts or other auditors within the agency on such matters as the use of alternative methods, the allocation of limited audit resources, or a particularly controversial interpretation of audit theory. Often the contacts are strong adherents of opposing views and are influential.
Factor 8 - Physical Demands 





FL 8-1 5 points

The work is principally sedentary. There may be some walking in factories, warehouses, supply dumps, and similar areas to check on inventories and the existence of, or nature of, equipment and property.

Factor 9 - Work Environment 





FL 9-1 5 points

The work is usually performed in an office setting. There may be occasional exposure to uncomfortable conditions in factories, construction yards, supply yards, or other areas. 

TOTAL POINTS - 2890

This position is exempt from coverage under the Fair Labor Standards Act.

